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Introduction:

The Meeting Place Inc. (operating as Christ Central Church, herein referred to
as "Church”) seeks to honour God's love for children and to protect their well
being, and to prevent any form of abuse, harassment, or neglect in the course
of its ministries. We base our concern on the teachings of Jesus Christ.

Our goal in response to Jesus' teaching is to provide a safe, secure, and loving
place for the development of children in the care of teachers and leaders who
minister appropriately to their needs.

The Church is committed to providing:

a. A safe environment designed to prevent harm to those in our care,

b. Protection of our children's and youth ministry workers from false allegations,
and

c. Zero tolerance for abuse, harassment, or neglect.

The Church Child Protection Standard is defined in the following Articles. As a

supplement to these Aricles, it is recommended that the principles and

practices presented in “Child Protection Information and Best Practices”

(Appendix G} be followed.

Articles:

A. WORKING WITH CHILDREN AND YOUTH

1. Regular attendance at the Church for at least 6 months shall be a
requirement prior to service in children and youth ministries, including
working in the nursery, except by written permission of the Lead Elder
based on previous knowledge of the individual.

2. There shall always be at least two workers scheduled to facilitate in the
nursery and to work with the children or youth. The Church aims to
meet or exceed the child-worker ratios established by the province. At
least one worker will be an adult (18 years or older). When possible,
not all workers in one class will be related. For mixed sex groups of
children toddler to grade 5, at least one worker of each sex will be
scheduled.

3. Overnight events shall have at least one leader of each sex if the
children or youth are a mixed sex group. On wilderness or other
outings, multiple leaders are required. Workers shall not share
sleeping accommodations with children of the opposite sex. A worker
shall not sleep alone with any child (same sex or opposite sex), except
for a parent-child pairing.

4. Except in an emergency situation, any individual (other than the child’s
or youth's parent or guardian} working with children or youth on behalf
of the Church shall not accompany or transport a child or youth alone.
An exception may be made if the individual is a friend of the family of
the child or youth where prior written permission has been obtained
from the child's parent or guardian to have the individual accompany or
transport the child or youth to or from a location alone.
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5. Signed permission slips shall be required for outings involving motor
vehicle travel. Outdoor play shall be at the discretion of the children's
or youth leaders.

6. Care shall be taken to release children or youth to their parents,
guardians, or other prearranged individuals.

When parents drop the children off at a program: for children in the
nursery up to the grade 5 class, this shall include a sign infout sheet. In
addition, a card shall be given to the person who drops the child off at
these classes. The child shall be released from these classes upon
presentation of the card.

When workers collect children for a program: parents or guardians sign
a permission form, granting permission for their child to participate in
the program including transportation to and from the program site.
Workers collect the children, and at the end return children to their
parents, guardians, or other prearranged individual. For multi-
day/week programs, the permission form is signed once per term.

7. Individuals working with children or youth on behalf of the Church shall
not use physical discipline with them.

8. Individuals working with children or youth on behalf of the Church shall
not participate in inappropriate touching, affection or discipline.

9. Nursery workers shall only change diapers if it has been agreed upon
with the parent.

10. Should an injury or other unusual event occur while a child or youth is
in the care of the Church, the group leader shall document the event
using the Incident Report form (see Appendix H). The parent or
guardian, the ministry leader, and the CPP Officer shall be informed,
and any actions taken shall be noted.

B. STAFF ORIENTATION AND SCREENING

1. Criminal record checks shall be conducted on any individual {age 18 and
up) who works with children or youth on behalf of the Church. Criminal
record checks shall be refreshed within 3 years on an ongoing basis.

2. A committee comprised of the Church Child Protection Officer and at least
one other individual helding a leadership position within the Church shall
interview individuals who would like to work with children or youth. The
applicant shall supply the names of references, and shall complete a
Children’s/Youth Ministry Application Form {Appendix B) that:

i. Indicates they have read and understood the CPP and CPS of the
Church and intend to follow them, and;

ii. Indicates if they have ever committed physical or sexual abuse of a
child or youth.

3. Children's leaders and youth leaders shall conduct orientation meetings
describing the CPP and CPS with each individual who will be working with
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children and youth. The orientation shall consist of providing a copy of the
CPP and CPS and requesting completion of the Children's/Youth Ministry
Application Form and police background check (Appendix C, D, and E).
The orientation shall make clear that the CPP and CPS are intended to
protect both children and adults. The orientation shall include education
about possible symptoms of abuse and neglect, and of what behaviours are
not appropriate.

Annual refresher seminars shall be provided to assist all children’s and
youth ministry workers in understanding the issue of abuse, abuse
prevention, and the legal responsibility to report actual or alleged incidents.

The Church shall not knowingly permit an individual charged with or
convicted of an offence related to assault, domestic violence, or child abuse
to work with children or youth in a Church ministry.

The Church shall keep confidential screening information for all workers on
file until such time as legal counsel advises their disposal is appropriate.

. CLASSROOM ACCESSIBILITY

Meetings, rehearsals, or gatherings involving children and youth (those
under age 18) shall be held in rooms with windows in the doors, or with
open doors.

Any room where children or youth may be gathered may be entered at any
time without prior notice by staff, leaders, workers, or parents.

. WHEN CHILD ABUSE IS SUSPECTED

It is required by law that any person who suspects that a child under the
age of 16 has been abused shall report his/her suspicions to the provincial
Department of Family and Community Services (toll free telephone number
1 BG6 444 8838).

The reporting person shall immediately notify a Church Elder that such
action has been taken.

Where the person suspecting abuse is less than 18 years of age, the
proper course of action shall be to consult a supervising leader and/or Elder
to ensure that his/her judgment is appropriate.

Apart from the obligations and recommendations made in this Article D, the
person reporting abuse shall maintain confidentiality.

All procedures followed in handling the allegation shall be documented (see
Appendix A). Itis not the responsibility of the Church to conduct an
investigation.

Lintil the matter is resolved, the alleged perpetrator shall be relieved of all
duties at the Church, with pay where a paid position is held.

Without admitting liability or making public statements prior to obtaining
legal counsel, a compassionate response shall be provided to the alleged
victim and their family.
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For any alleged incident, the Church shall seek legal counsel and shall
report the incident to its insurance company.

As is reasonably practicable, the Church shall maintain confidentiality for
the alleged victim and the alleged perpetrator.

INFORMING THE CONGREGATION

Copies of the CPP and CPS can be found on the Church website at
www.christcentral.ca.

The congregation shall be informed of any changes to the CPP and CPS
on an annual basis at a Members Meeting.

Copies of the CPP and CPS shall be made available upon request.
PERIODIC REVIEW

The CPP and CPS shall be reviewed and updated as needed by the
Church.

Reference: Policy POL-201
Canadian Council of Christian Charities
APPENDICES
A. Suspected Child Abuse Reporting Form
B. Children's/Youth Ministry Application
C. Process to Obtain Your Criminal Record Check
D. Sample Letter of Request for Criminal Record Check
E. Sample Application Form for Clearance Letter or Conviction Sheet
F. Permission Form To Leave Christ Central Church Property
G. Child Protection Information and Best Practices
H. Incident Report Form
Contact: Church Office

487 Brunswick Street, Fredericton, NB, E3B 5L6
(5086) 474-1603
office@christcentral.ca

President (Le‘ad Elder), The Meetjhg

Place In
ﬂ/\ e /’\

SOt
Director, The Meeting Place Inc.
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APPENDIX A

Suspected Child Abuse Reporting Form

CONFIDENTIAL APPENDIX A

Suspecied Child Abuse Reporting Form

Everyons has a duly to repart child sbuse, As soon as a child disclosas abuse to you, contact your locsl police
or your local child weifsre agency.

Even if 8 child has not disciosed sbuse fo you bul you have e c's [0 auzpact abuse is taking place,
npodlhlnodmlalyMﬂlg!onpalmddphcolmiddmmakTnm.umm:mmmm-

who has a jon that a child I3 or may be in peed of protection is required by law o
mm-mmwmwleMNanhwﬁmnmdﬂn
mabiciously or withoul reasonable grounds.

Source: RCMP hitpwww romp-gre.qe.ca’pubs/c fehl-ant- him, 20111007

Chiid's name:

Child's address:

Chiid's phone number:
Name of person filing report:

Names of all other witnessaes:

Natura of suspacted abuse (physical, sexual, emotional, neglect):

Indications of abuaes {facts, physical signs, and/or course of avants):

Descriptlon of incldant and avents preceding, if applicable:

Revisicn t Oclober 1, 2011 Paga 1 of2
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Allegations made, if applicable (NOTE: Avoid interpreting what the child bas said, use the
child's exact words):

Elder has been informed (chack any that apply)

Personally ..................... SRR o 1 -1
By telephone: oo mid ., i s e e T Date
Email i s nainmi i iiie soe o e es oufidiunt snbiisiind Gnas et sl anpas veisanmmsmiz D a0
I WOING. i e Date

Departiment of Family and Community Services has been informed (indicate any that apply)

Personally .......................Conlact Person Date
By telephone ..........cccceeiaee Contact Person Date
Email:aig e iaraainn s e Coniact Person Date
Inwriting ...........cooceveeeeee.. Contact Person Data

Police been informed  {indicate any that apply)

Parsonally .........ccccoviiiinnans Contact Person Date
By telephone .............cccccue. Contact Person Date
Email ........cccooeiiiiininnnen..Contact Parson Date
Inwriting ..o Contact Person Date
Signed: Date:
{Person filing report)

Revision 1 October 1, 2011 Paga 2al2
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Children’s/Youth Ministry Application
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APPENDIX 8

Children's/Y outh Ministry Application
We appreciate ard value your interest in serving at Christ Central Church {CCC)  The following
i5 3an application nat we ask ail volunteers to complete  Although this application is lengthy,
please be assured that all of these precautions are necessary. We believe that individuals at
CCC deserve e salest environment we can provide

Infarmation contanea in tus applhcauon will be aisciosed anly to those who Have a genuine need
to know In grger to camy out thelr responsibilittes at CCC

In pracessing this applicatian, you are required to have a routine crimina) record check
completed The instructions far this process are attached  The repan you recerve from the police
departmer Is to be atached to this application before you return it to us

GENERAL INFORMATION

Full mame.

Malden or former name
Spouse’s name

Date of birth

Hame phane numier

Altemate phone numter (if applicable}

Address

EMPLOYNENT INFORMATION

Empioyer

Occupation

Business phcone number

PERSONAL REFERENGES

Ust two people who are not related to you and have known you for at least one year. They
should have a definite knowledage of your character

Name Phaone number

Name Phane number
Revigon 2 Sepl 20,2012 Pege 1012
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APPENDIX B

Children's/Youth Ministry Application
LET US GET TO KNOW YOU

How did you sense God's call to be involved in this mimsiry at Chnst Central Church?

Have you been attending Chiist Central Church regularly for at least 6 months?

Have you been involved in other ministnes al Chnst Central Church? If so, please descnibe

PERSONAL INFORMATION

Have you aver comnutted an act ol physica! or sexual abuse of a child? It yes, please explain

Do you hava experience working with children? If yes, please describe your axpenence including
dalas

My signalure below indicates that

. the information | have submitted on this application Is rue;

. I agree lo the tanns oullined m this application regarding disclosure of persanal
information,

. 1 hava raad and undarstand the Child Protaction Policy and Procedwes for Chrisl Central

Church and | will follow them,
. | have attached a copy of my cnminal record check.

Signature” Dale’

Ravsion 2 Sept 20, 2012 Page 2 of 2
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APPENDIX C

Process to Obtain Your Criminal Record Check

i you are a resident of Fredericton:

1.

Complete an “Application for Clearance Letter or Criminal Conviction Sheet”. There are two forms
to complete. Samples can be found in APPENDIX E, however the actual form is iocated on the

Fredericton Police website: hitp:.//www.fredericton.ca/en/fredericton-police/criminal-record-checks

Go to City Hall. Use the entrance at the back of the building on the ground floor. Go to the
Service Centre. Please note that City Hall office hours are 8;15 a.m. to 4:30 p.m., Monday to
Friday.

a. Indicate that you would like a Criminal Record Check completed. Give them the attached
letter (APPENDIX D) which verifies the purpose of the Criminal Record Check is for a
charitable organization. This reduces costs.

b. Take two forms of ID with you. One must be a photographic ID.
c. Do not sign the forms beforehand, you must do this in person at City Hall.

d. You will be required to pay a fee of $11.50. Christ Central Church will reimburse you for
this charge. Please supply the Church Office with your receipt.

15 working days later, go to the Fredericton Police Department. They will have your report ready.
You can call them heforehand to check on 480 2300, or check online at:

http:/iwww.fredericton.cafen/fredericton-police/criminal-record-checks/completed-criminal-
records. You must present the same two pieces of ID as above, in order to collect your check.

Attach your Criminal Record Check report to the Children’s/Youth Ministry Application
{APPENDIX B) and submit them to Christ Central Church Office,

If you are not a resident of Fredericton: please visit the RCMP Oromacto detachment. Times and location
are listed online: hitp://www.rcmp-gre.ge.ca/detach/en/d/417

In the event an initial search (based on birthdate and gender) produces a match in the pardoned sex
offender database, you may be requested to submit fingerprints. This may cause a delay in the receipt of
your check. This will involve an additional fee ($25.00); please supply the Church Office with this receipt
to be reimbursed.

Revision 2 September 20, 2012 Page 9 of 24
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APPENDIX D

Sample Letter of Request for Criminal Record Check

The Meeting Place Inc. Operating As Christ Central Church
487 Brunswick Street, Fredericton, NB, E3B 5L6

(506) 474-1603

offi hristcentral.ca

www._christcentral ca

DATE HERE

Fredericton Police Force

311 Queen St

Fredericton

New Brunswick

To Whom It May Concern,

| write to confirm that the following individuals are applying for a Criminal Conviction Clearance
Letter/ Vulnerable Sector Check in order to work with children and young people at Christ
Central Church.

1. NAME HERE

2. NAME HERE

Yours Sincerely,

NAME
Administrative Secretary and Ministry Worker

Revision 20 September 20, 2012 Page 10 of 24
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APPENDIX E

Sample Application Form
for Clearance Letter or Conviction Sheet

ORIGINAL MUST BE USED AND MAY BE FOUND AT: http://www.fredericton.ca/en/fredericton-
police/criminal-record-checks

AFFLICATION FOR CRIMINAL
RECORD CHECK

Last Nama: Provicns Lagal Nomm(3.
PireNeme Mt Mot
Midle Namme(s) DanefBith Year  Menth __ Doy
Blsle Fumals Placs of Baph:
Addrsss:

Peml Cods

Provions sdéreses (if 22y} within the Jast 3 yomns:

Paome:  Heme Wark:
Kaneca fuz app
Veluztear Pesibox: Tos Ne

Dose ywar amploymnt of veleaseer work requirs you 1 be in o potition. of must with
wninershds people? Yo Na

NOTT: Valsarshis pacpls cua mciwde childran, yowth, umier ctissss, paaple with plyocal, & L, wec]
-Mmhﬂhm#-ﬁhl—mdmwnﬂh-ﬁmdﬁmﬂw
» & it tharns iy dre ethateds it with Erls ot po defoss azaipet puracys whe would barm
- drvidesls who sre at grosser risk of buing harned then the pasral populstier. bacawss af thair
m;.hqumﬂﬂw-p—u

Conant: ] trpampt i 3 sxch bezg made of the CPIC oveatiprtors, Intalligeacs sd lagtiSicytion Data Bk, PIP (Pelics
ISty Partal), Fradericion Polics Farcs Eaconly Magagemect Syviem, rad the Proviacial Jnsticos Informaton Synm. 1
Alss Oicrbiat 16 the ke of xiy infero s hald an te iy sy polics sguncy.

Dete of Kospuast
Sigramrs of Applecant Sipoters af Winews — Serace Caxers Saff
Tor Otface Tss Ouly
Valuntwer Dornmuntation Sapplind: Yo Ke___
Eaveigt Nambar: Eaitiuds:
P

NOTE. M-N—“wumd’luuﬁhﬁqhhhﬁm

Jhwrerw fdaricwn. orimsixal-record-check! Yoror laoer . rundy if your
xaigne identifiar code, found om your mecaipt, appear: an the posted lict. Hlnuﬂwrﬁb-(li)'dnglq‘hm
Docameaty we 10 bs pickad op 2t the Fredenicion Polics Forca, 111 Ques Streat, Pro
s5d 5 pm. Mandry threegh Pridey. mhrﬂhwﬁhnﬂiﬂpﬁdqndhwm
wxpply fior Claarsocs Latter, Al spp jon will b h:m-mwmm

1 PEECES OF IDENTIFICATION MTST KX PRODTCED WHEN FICKING UF DOCUMENTS
{Cme mast b prverament ivvnsd sad cinds: your same, daes of birth, ugmaesn, snd phew )

ADMIH-OT Oot. BHS
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Form 1 - CONSENT FOR A CRIMINAL RECORD CHECK FOR A SEXUAL
OFFENCE FOR WHICH A PARDON HAS EEEN CRANTED OR ISSUED

(Thus form tx 1o be used by a person applying for a poution with o p or orgoriaati ¥ e for
the wellbewg of cave or mare chaldren or vaineradie persons, if the pasioon s a pastivon of axtharsty or
wrut rekeerar 0 taoae chridren or vaburabie persans and the appiicamt wishes 1o consent D a sewrch demg
made o cri J s b0 descrmvine (f the appioant hax becn corvvsciad of o sexual offence
Ited o the xheduic to the Crimimal Reconds Act (me hed) ard fuxs Been pardomed )

IDENTIFICATION OF THE APPLICANT:
Full Name:

Sex:_______DmecfBirth: ______ Place of Binth.

Address.

Previous addreas (if sny) within the last 5 years:

HREASON FOR THE CONSENT:
1 am an spplicant for a paid or vohmteer positicn with 3 person or oTganizstion
responsible for the well-being of one or more children or vulnersble persons.

Description of the paid o volunteer position.
The full nome of the person or organization is.

Provide detsils regamding the children or vulnerable persons:

CONSENT:

{ copeant in 2 warch baing mods i the d crimina) recends matrisval rystam mointained by the
oyl Cazxadizn Moautad Polics to find out if 1 hawe besn conricnd of, znd bean gramtod 2 pardon for, suy
of the waxual offsnces that are Litted in tha schaduls to the Crimins] Recaeds Act (sae aachad).

I mdarynad that, as 2 vesult of piving this comaant, if T am mapecwd of baing the paren axmed in &
crinzine! record for coe of the weual offances sted i tie wchedule to the Criminal Bscerds Act in mspact
of wich 2 panfen wn gauted ar ismad, tat racand mxy be provided by the Commmivsionar of the Koyal
Canadizn Mowntsd Pokics to the Solicinr Genaral of Cxnada, who may thas dizscloww all or part of the
mforoation contriwed in that recard to s pobics fores or other sxthariesd body. That palics fites or
sutherrizad body will then Esclows thar informction to s T St consaer is writos to disclorre of
that infarmarion to the panan or orgEnizstica refarred to shove that requasied the verificarion that
ixformeticn will be dnclosad to thet panas or orpanization.

Date of Request;

Signature of Applicent Signature of Witness

ADRLTNLLOT (VI Feb 2013
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APPENDIX F

Permission Form
To Leave The Meeting Place Inc. Property

PERMISSION FORM TO LEAVE
THE MEETING PLACE INC.
OPERATING AS CHRIST CENTRAL CHURCH
PROPERTY

l, \ give permission for

, to attend events off the property of The

Meeting Place Inc. | understand that | will be informed ahead of time about
the location, supervisors and mode of transportation for the above named

child. |1 am the parent or legal guardian of the said child.

Signed

Dated

Revision 20 Seplember, 2012 Page 1 of 1
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APPENDIX G

Child Protection Information and Best Practices
Revision 1, September 20 2012, 7 pages

DEFINITIONS

Abuse is harm or threatened harm to a person’s health or welfare that occurs through non-accidental
physical or mental injury.

An adult is any person who has attained the age of 18 years.

A child is any person who has not yet attained the age of 18 years (according to the Criminal Code of
Canada) or the age of 16 years {according to the Family Services Act).

Child abuse refers to any form of physical, psychological, social, emotional or sexual maltreatment of a
child whereby the survival, safety, self-esteem, growth and development of the child are endangered.
There are four main types of child abuse: neglect, emotional, physical and sexual.

Corporal punishment refers to any form of punishment that affects the body.

Discipline is the education of a person’s character. It includes nurturing, training, instruction, correction,
teaching and encouragement.

Emotional abuse is any attempt to control or harass ancther person’s life through words, threats, fears,
and/or deprivation in such a way that it impairs a person’'s God-given sense of self-worth.

Neglect is where aduits fail to care for children and protect them from danger, seriously impairing health
and development.

Physical abuse is where children’s bodies are hurt or injured.

Sexual abuse is any sexual experience forced on one person by another, which may or may not involve
physical contact between people. Sexual abuse also includes any role-inappropriate sexual encounter,
even if consensual at the time. Examples of non-contact sexual abuse are obscene phone calls or
commenits, display of pornographic materials, or exhibitionism.

Organized abuse may be defined as abuse involving one or more abuser and a number of related or non-
related abused children. The abusers concerned may be acting in concert to abuse children, sometimes
acting in isolation or may be using an institutional framework or position of authority to recruit children for
abuse. Organized abuse may occur both as part of a network of abuse across a family or community,
and within institutions such as residential homes or schools.
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FACTS ABOUT CHILD ABUSE

Child abuse usually reflects patterns of behaviour rather than an isolated incident.

Who abuses children;

Very rarely a stranger;

Often someone who knows the child personally, e.g., parent, guardian, baby-sitter, sibling,
relative or friend of the family;

Sometimes someone in authority, such as a teacher, youth leader, children's worker, or, very
sadly, a church worker/leader ;

Sometimes pedophiles and others who set out to join organizations (including churches) to obtain
access to children.

Children rarely lie about abuse, They are more likely to deny abuse and take back truthful statements
than to make false reports.

Child abuse knows no class boundaries.

SYMPTOMS OF ABUSE AND NEGLECT

Indicators of possible physical abuse include:

Frequent or large bruises (sometimes shaped like hands, fingers, or objects such as belts);

Bone fractures;

Head injuries;

Bumn marks (e.g., specific patterns of scalding seen when a conscious child is immersed in hot water,
circular burns from an electric stove on a child’'s hands or buttocks or cigaretie burns on exposed
areas or the genitals);

Any injuries not consistent with the explanation given for them, i.e. bruises, hites, burns, cutting,
slashing, lash marks, choke marks around neck, circular marks around wrists or ankles due to twisting,
drug abuse;

Injuries which occur {o the body in places which are net normally exposed to falls, rough games, etc.;
Inconsistent/inadequate explanation for injuries or cannot remember;

Numerous injuries in varying stages of recovery or healing;

Presence of injuries over an extended period of time;

Injuries inconsistent with the child's age and developmental phase;

Instances where children are kept away from the group inappropriately;

Reluctance to change for, or pariicipate in, games or swimming;

Unexplained changes in behaviour;

Wary of adults;

Frightened of parent;

Afraid to go home;

Flinch if touched unexpectedly;

Extremely aggressive or extremely withdrawn;

Feels deserving of punishment; and/or

Apprehensive when others cry.
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SYMPTOMS OF ABUSE AND NEGLECT {continued)

Indicators of possible neglect include:

Unnatural quietness or timidity,

Unnatural hyperactivity and aggressiveness;
Fearful of adults;

Overly affectionate towards strangers;
Inappropriate acts or delinquent behaviour;
Looking ill-cared for (e.g., dirty clothing, poor hygiene) and unhappy;
Inappropriate clothing for the weather;
Underweight, poor growth, failure to thrive;
Constant hunger,;

Being withdrawn or aggressive;

Having lingering injuries or health problems;
Pale, listless, unkempt,

Frequent absence from school;

Abuse of alcohol/drugs;

Begging/stealing food;

Frequently tired;

Mature for their age;

Consistent lack of supervision; and/or
Reports there is no caretaker.

Indicators of possible sexual abuse include:

Sexual knowledge or play inappropriate to age;
Sophisticated or unusual sexual knowledge;
Prostitution;

Poor peer relationships;

Delinguent or runaway;

Reports sexual assault by caretaker;
Change in performance in school;

Sleeping disorders;

Aggressive behaviour;

Self-abusive behaviours;

Self mutilation;

Unusual or excessive itching in the genital or anal area;
Stained or bloody underwear;

Pregnancy;

Injuries to the vaginal or anal areas;
Venereal disease;

Difficulty in walking or sitting;

Pain when urinating;

Vaginal/penile discharge;

Excessive masturbation; and/or

Urinary tract infections.
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SYMPTOMS OF ABUSE AND NEGLECT (continued)

Indicators of possible emotional abuse include:
¢ Delays in physical, mental and emotional development;

e Sudden speech disorders;
o Continual expressions of low self-esteem;
e Overreaction to mistakes;
e Unusual fearfulness & phobias;
o Extreme fear of any new situation;
¢ Inappropriate response to pain;
e Extremes of passivity or aggression;
s Changes or regression in mood and behaviour, particularly where a child withdraws or becomes
clinging. Also depression/aggression;
¢ Nervousness/frozen watchfulness;
 Sudden under-achievement or lack of concentration;
e [nappropriate relationships with peers and/or adults;
e Attention-seeking behaviour,
* Persistent tiredness;
¢ Running away, stealing, lying;
e Overly compliant;
¢ Too neat and clean;
o (Obsessive-compulsive behaviour,;
e Habit disorders {sucking, biting, rocking, etc.);
¢ Sleep disorders;
e Extreme behaviour,
e Suicide attempts;
o Bed-wetting;
¢ Headaches;
e Nausea; and/or
e Disruptive behaviour.
PREVENTATIVE MEASURES

Where possible, there should be no time when one leader is alone with one child. Examples include:
e Washroom trips could involve a number of children being taken or two leaders taking a child;
e As children are coming to or leaving a class, the door should be: left open when there is only one leader and
one child present; and,
e |f only one child attends a class or event, the leader should combine the class or event with another.

In a counselling situation with a child, where privacy and confidentiality are important, another adult
should be in the building, and the child should be made aware the other adult or adults are present.

Any room where children may be gathered may be entered at any time without prior notice by staff,
leaders, workers or parents.
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PREVENTATIVE MEASURES (continued)

Workers should not invite a child alone into their home without obtaining the prior consent of the child’s
parent or guardian.

Nursery workers should only change diapers if it has been agreed upon with the parent(s}).

If a leader is aware of inappropriate contact or feelings on the part of the child, the leader should end the
meeting or class immediately or ensure that another leader is present; if a leader is aware of
inappropriate feelings on his/her part, the leader should end the meeting or class immediately or ensure
that another leader is present.

Workers should treat all children with respect and dignity befitting their age: waltch language, tone of voice
and where you put your body,

Workers should not engage in rough physical or sexually provocative games.

Workers should not make sexually suggestive comments about or to a child, even in *fun”.

Workers should not engage in any scape-goating, ridiculing or rejecting a child.

Workers should not engage in any inappropriate and intrusive touch in any form. Some children may or
may not want physical contact. Leaders should allow children to take the lead in matters of affectionate
physical contact. Be very careful that an outsider looking on could not easily misinterpret the level and

frequency of contact.

Workers should not let children involve them in excessive attention- seeking behaviour that is overtly
sexual or physical in nature.

If you see another leader acting in ways which might be misconstrued, be prepared to speak to him/her
about your concerns. Leaders should encourage an atmosphere of mutual support and care which allows
all workers to be comfortable enough to discuss inappropriate attitudes of behaviour.

DISCIPLINE

Lay down ground rules, e.g. no swearing, racism or calling each other names, and respect for property.
Keep ground rules simple and clear, and make sure the children understand what procedure will be taken
if they are not kept. Encourage good behaviour.

Never reject a child, just the behaviour. Encourage the child that you want him/her to be able to
participate or continue to participate in the activity, but communicate that you are not willing to accept the

behaviour.

Abusive verbal punishment (insults, yelling) is not permitted.
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DISCIPLINE (continued)

If a child misbehaves, leaders should try to:
e Distract the child with another activity,
e Help the child focus on another more acceptable behaviour; and/or
e |solate the child from others (time-outs).

If a child continues to misbehave, hisfher parents should be contacted for assistance or notified that
behavioural problems have occurred.

Talk to a child away from the group, not publicly. Explain what s/he has done wrong, encourage remorse.
Leave him/her on a positive note.

Each child is unique, special and individual, and each child needs a different method of being dealt with.
We, therefore, need to:
e Ask ourselves, “Why is this child behaving like that?”;
e Then ask, "What is the best method for discipline and encouraging the child?"
s Work on each individual child’s strengths. Do not compare them to each other, but encourage
and build them up;
» Work on relationships;
» Be a good role model and set a good example;
o Take care to give quieter and well-behaved children attention and don't allow seme children to
take alf your time and energy; and
e Be consistent in what you say and ensure that other team members know what you have said.
This avoids manipulation.

Discipline should always be carried out in a way that supports parents and does not undermine or remove
their responsibility for their children.

DISCLOSURE

If you suspect a child has been abused, or he/she has disclosed information that might cause suspicions
of abuse, or you suspect a person is an abuser, on no account shall there be discussion on such matters
except with an Elder -- confidentiality is essential.

NOTE: The eldership may have a significant role of pastoral care for the abuser, and those close
to him or her, as well as support for the leader/person who has disclosed the abuse. However,
the primary concern is ALWAYS the safety of the child. Ail types of abuse are criminal activity
and MUST BE REPORTED TO DEPARTMENT OF FAMILY AND COMMUNITY SERVICES OR
YOUR LOCAL POLICE.

Do not panic. Over-reaction can be extremely harmful to the child, the accused, the group, the authorities
and yourself.

Do not delay.

Do not start to investigate. In most scenarios, just collect a small piece of information. It will be for others
with more training and experience to evaluate this information.
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DISCLOSURE (continued)

Look at the child directly.

Even when a child has broken a rule, they are not to blame for the abuse.

Be aware that the child may have been threatened.

Watch your body language. Try not to look shocked or move away from the child.

Helpful things to say or show:
e Show acceptance of the child.
e “Thank you for telling me.”
¢ "l will help you.”

Avoid saying:

*Why didn’t you tell anyone before?”

“I can't believe it!"

“Are you sure this is true?”

“Why? How? When? Who? Where?"

Never make false promises.

Never make statements such as, “| am shocked - don't tell anyone else.”

Again, reassure the child that he/she was right to tell you.
Let the child know what you are going to do next, and that you will let them know what happens.

Write down the facts:
¢ Record all the facts the child has disclosed to you; and
s Avoid interpreting what the child has said, use the child’s exact words.

DOCUMENTATION

Following the correct procedure can be vital to the child’s best interests. Any significant incident shall
result in the following information being recorded as soon as possible — preferably within an hour of the
interview and using Christ Central Church's form entitled “Suspected Child Abuse Reporting Form”.
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APPENDIX H
Incident Report Form

APPENDIXH
Incident Report Form - For Child and Youth Ministries

Name and contact information

[phone, email}) of persen completing
_this form

Position held by person completing

this form

Date of incldent {month, day, year)

Time of Incident

Location of Incldent
Name of child{ren}involved

Names and contact information

{phone, email) of any adult
wilnesses

Description of Incident (descnbe in
datail how the event occurred, nature of
any injuries incurred, whether the chiid lost
con)sciousness. had difficulty breahing,
ec,

Action taken (descnbe in detall how
workers rasponded to the incident
including any comfort measures taken,
first-aid, contacting parants, contacting
emergency medica services, administering
medcation, et¢ )

Outcome (describe in datal how the child
respondad to action taken - e g, child was
ok, 1aken to hospital, removed by parent,
elc)

Additional notes (include any other
information deemed relevant}

Signature of person completing this
form

Signature of parent(s) of child{ren)
involved

Revizson 1 September 20 2012 Faget a1
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